
How	do	I	register	for	classes	online?	

Welcome	to	SCAN,	our	online	campus	information	system	(Also	known	interchangeably	as	CampusCafe)	

The	following	instructions	are	to	show	you	how	to	log	into	scan	and	get	your	class	schedule.		

1. In	your	web	browser	of	choice	(We	prefer	Firefox,	but	Safari	and	Internet	Explorer	work	fine	
too)	go	to	https://scan.nhia.edu	

	
2. Login	to	scan	using	your	username	and	password.				

	
	
	
	
	
	
	
	
	
	
	
	

3. Click	on	My	Info	then	Register	for	Classes	
	

What’s	my	username	and	password?!	

If	you’ve	never	logged	in	to	SCAN	before	
your	username	and	password	are:	

Username:	firstname.lastname	(I.E.	John	
Smith	would	be	john.smith)	

Password:	The	last	9	digits	of	the	ID	
number	on	your	Student	ID.	This	is	your	
student	ID	number.	

	



	
	
	
	
	
	

	
4. Choose	the	appropriate	semester	from	the	

drop	down	menu	and	click	Continue	
	
	
	

	
	

5. Click	Add	next	to	the	course	you	want	to	add	and	it	is	deposited	into	the	Course	Basket.		

	
	

6. Once	you	have	finished	adding	courses	to	your	basket	you	are	done.	At	any	time	click	on	My	
Info,	Class	Schedule	/	Grades	to	view	and	print	your	schedule.		

	
	

Course	Basket	

Click	Add	


